
Lubrication Specialties, Inc. 

Job Description  

Title: Marketing Project Manager 

Reports to: President 

Based at: 3975 Morrow Meadows Drive, Mount Gilead Ohio 43338 

Job purpose:  

The Marketing Project Manager is responsible for the management of all activity 
associated with the marketing team for Hot Shot’s Secret products of diesel oil and fuel 
additives: including one time projects, ongoing projects (weekly/monthly/annual) and 
cross-departmental projects.  The manager will lay out the lead times for each stage 
of the projects. The manager allocates time for each division within the organization 
needed to complete the project. This manager ensures the finished project can be 
completed by the deadline and within the project budget. The manager monitors 
progress against critical dates and makes any adjustments to keep the project on track. 
The manager will ensure print ads and bottle labels are represented well. The manager 
prepares estimated budgets using input from the internal team and external suppliers 
and provides the budget estimate accordingly. The manager will ensure the marketing 
plan, budget and return on investments fall in line with our goals.  

Key responsibilities and accountabilities: 

 Create and manage marketing projects, plans and schedules including broadcast
management (radio/TV/etc).

 Manage multiple simultaneous project schedules working with cross functional

team members that may include internal and external resources.
 Development of innovation strategies and relationship building activities.
 Oversee print production management, graphic design and vendor coordination.

 Manage design of our product labels.
 Ability to execute activities that increase brand recognition across product and

service portfolios with the focus to increase market share and sales within key
target audiences.

 Ability to review and assess market response data from marketing campaigns.

 Ability to write promotional scripts for print, audio, and commercials.

Personality: Self-driven, results-oriented with a positive outlook, time management, 
and a clear focus on high quality. Ability to stay focused to complete jobs. A natural 

forward planner who critically assesses own performance. Reliable, tolerant, and 
determined. Able to get along with others and be a team-player. 


